
7. Review and Confirm OKRs 
Before tracking can begin, all Objectives and Key Results must be reviewed and confirmed. 
 

Step 1: Review the Objective 

1.​ Navigate back to the Objective page.​
 

2.​ Review the following: 
○​ Objective title 
○​ Objective description 
○​ Linked company Key Result 
○​ Department and assigned owner​

 

Ensure all information is accurate and complete. 

Once Objectives have been reviewed and validated, click Confirm. 



 

 
 
 

Step 2: Review All Key Results 

1.​ Scroll to the Key Results section.​
 

2.​ Open each Key Result individually.​
 

3.​ Confirm: 
○​ Title and description 
○​ Assigned employee (owner) 
○​ Department 
○​ Target type (Employee) 
○​ Key Result type (Committed or Aspirational)​

 

Ensure all information is accurate and complete. 



Once each key result has been reviewed and validated, click Confirm. 
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